
 

 

ATTACHMENT 3 
 
 
 
 

1. Identification Number: 
DE-SC0003078 

2. Program/Project Title: 
EECBG The City of Quincy Massachusetts 

3. Recipient: 
The City of Quincy Massachusetts 

4. Reporting Requirements: 

A. MANAGEMENT REPORTING 
 Progress Report  

 Special Status Report  

Frequency No. of Copies Addressees 
 

 
 

A 

Upload only 1 copy 

to the address in the 
next column at the 
interval specified in 

the previous column. 

 
 

 
EEgrants@oro.doe.gov 

Contracting Officer listed in Block 25 

of Assistance Agreement 

 

B. SCIENTIFIC/TECHNICAL REPORTING 
(Reports/Products must be submitted with appropriate DOE F 241.  The 
241 forms are available at www.osti.gov/elink) 

 Report/Product       Form 
 Final Scientific/Technical Report  DOE F 241.3 
 Conference papers/proceedings*  DOE F 241.3 
 Software/Manual    DOE F 241.4 
 Other (see Special Instructions)  DOE F 241.3 

 * Scientific and technical conferences only 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

C. FINANCIAL REPORTING 
 SF-425, Federal Financial Report 

 

Q, F 

 

 

 
EEgrants@oro.doe.gov 

Contracting Officer listed in Block 
25 of Assistance Agreement 

D. CLOSEOUT REPORTING 
 Patent Certification 

 Property Certification 

 Other (see Special Instructions) 

 

 

F 

 

  

EEgrants@oro.doe.gov 

Contracting Officer listed in 

 Block 25 of Assistance Agreement 

 

E. OTHER REPORTING 
  Annual Indirect Cost Proposal 

  Annual Inventory Report of Federally Owned Property, if any 

  Other – See Section 5 below: 

 

 

 

 

Q, F, A 

 
 
 

 

 

 
 
 

See Special Instructions Below 

FREQUENCY CODES AND DUE DATES: 

 A - Within 5 calendar days after events or as specified. 

        F -   Final; 90 calendar days after expiration or termination of the award. 
        Y -   Yearly; 90 days after the end of the reporting period. 

 
 
S -   Semiannually; within 30 days after end of reporting period. 
 
Q -  Quarterly; within 30 days after end of the reporting period. 

5. Special Instructions: Forms are available at https://www.eere-pmc.energy.gov/forms.asp. 
   
Other Reporting is as follows: 
           Energy Efficiency and Conservation Strategy (if applicable ) 
           ANNUAL REPORTS 
           ARRA – Performance Progress Report 
          Special Reports and Assurances identified on Attachment 6:” Special Requirements”.  Submit Quarterly. 
             
See Federal Assistance Reporting Instructions on following pages for more details. 
 
Please note:  All quarterly reports are due no later than 30 days after the end of the reporting period.  Because this award is funded under the 
Recovery Act, the ARRA Performance Progress Report is due no later than 10 days after the end of the reporting period.  
 

DOE F 4600.2 
(2/09) 
All Other Editions Are Obsolete 

U.S. Department of Energy 
FEDERAL ASSISTANCE REPORTING CHECKLIST 

AND INSTRUCTIONS 

mailto:EEgrants@oro.doe.gov�
https://www.osti.gov/elink/241-3.jsp�
mailto:EEgrants@oro.doe.gov�
mailto:EEgrants@oro.doe.gov�
https://www.eere-pmc.energy.gov/forms.asp�
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Federal Assistance Reporting Instructions  
 
      Reporting requirements under the EECBG Program consist of the following types of reports: 
 

SPECIAL STATUS REPORT 
 

The recipient must report the following events by e-mail as soon as possible after they occur:  
 

1.  Developments that have a significant favorable impact on the project. 
  

2.  Problems, delays, or adverse conditions which materially impair the recipient’s ability to meet the objectives of 
the award or which may require DOE to respond to questions relating to such events from the public.  For 
example, the recipient must report any of the following incidents and include the anticipated impact and remedial 
action to be taken to correct or resolve the problem/condition:  

 
a. Any single fatality or injuries requiring hospitalization of five or more individuals. 

 
b. Any significant environmental permit violation. 

 
c. Any verbal or written Notice of Violation of any Environmental, Safety, and Health statutes or 

regulations. 
 

d. Any incident which causes a significant process or hazard control system failure. 
 

e. Any event which is anticipated to cause a significant schedule slippage or cost increase.  
 

f. Any damage to Government-owned equipment in excess of $50,000. 
 

g. Any other incident that has the potential for high visibility in the media. 
 
 

FINANCIAL REPORTING 
 

 FOR ALL RECIPIENTS:  Submit a Quarterly Progress Report and the SF-425 Federal Financial 
Report.  Instructions for the Quarterly Progress Report are below.  The SF-425 is available at 
http://www.whitehouse.gov/omb/grants/index.html.   

 
CLOSEOUT REPORTING 
 

          Property Certification 
          

The recipient must provide the Property Certification, including the required inventories of non-exempt 
property, located at http://grants.pr.doe.gov. 

  
 

EECS STRATEGY (for units of local government and Indian tribes only) 
  

 FOR UNITS OF LOCAL GOVERNMENT AND INDIAN TRIBES:  units of local government and Indian 
tribes that do not submit an Energy Efficiency and Conservation Strategy (EECS) with their 
application must submit one not later than one-hundred twenty (120) days after the effective date of 
the award.  The EECS shall be a comprehensive strategy that covers, at a minimum, all items details 
in Attachment D as well as the following:  

 
• Jurisdictional area covered by plan and governing body and/or office with direct authority over 
plan 
• Plan implementation partners and any leverages funds from private or other public sources 
• Baseline energy use and GHG emissions inventory and forecast 
• Goals/objectives for total energy use and emissions reductions, and energy efficiency increase 
(including deployment of renewable technologies) 

• Goals can be qualitative 

http://www.whitehouse.gov/omb/grants/index.html�
http://grants.pr.doe.gov/�


 

 3 

• Actions/plans/strategies and implementation schedule to meet goals 
• Actions and strategies included in the plan can be eligible activities for use of funds under 

EECBG as well as activities that are ineligible; comprehensive planning is encouraged.  
The eligible activities should be marked as such. 

• Applicants are encouraged, in particular, to include the potential impact of anticipated 
leveraged funds from private as well as other public sources. 

• Expected outcomes and benefits of plan: 
• Jobs created and/or retained 
• Energy saved 
• Renewable energy capacity 
• GHG emissions reduced 
• Funds leveraged 

• Obstacles to reaching goals and strategies to remove obstacles 
• Policies and/or administrative actions adopted or needed to support 
actions/plans/strategies/targets/schedule 
• Evaluation, monitoring and verification plan 
• Plan for how activities will be sustained beyond grant period 
• Plans for the use of funds by adjacent eligible units of local governments that receive grants 
under the program; and plans to coordinate and share information with the state in which the eligible 
unit of local government is located regarding activities carried out using the grant to maximize the 
energy efficiency and conservation benefits under this part.   
• Plans for how these funds will be coordinated with leverages funds, including other Recovery Act 
funds, to maximize benefits for local and regional communities.   

 
 

 ANNUAL REPORTS  
 

 FOR UNITS OF LOCAL GOVERNMENT AND INDIAN TRIBES:  Submit annual reports not later than 
two (2) years after the effective date of this award and annually thereafter.  The annual report shall 
describe the status of development and implementation of the energy efficiency and conservation 
strategy and an assessment of energy efficiency gains within the jurisdiction of the eligible unit of 
local government or Indian Tribe.  The annual report shall also address the metrics listed below. 

 
 FOR STATES:  Submit annual reports not later than one (1) year after the effective date of this award 

and annually thereafter.  The annual report will include the metrics listed below as well as: 
• The status of development and implementation of the energy efficiency and conservation 

strategy of the state during the preceding calendar year; 
• The status of the subgrant program of the state;  
• Specific energy efficiency and conservation goals of the state for subsequent calendar years; 

and 
• Activities (list all programs created or supported by program funds and amount of program 

funds spent on each activity, indicate which programs are new and which are existing, 
indicate which programs are supported solely by program funds, and which have other 
funding sources.   

 
      

ARRA PERFORMANCE PROGRESS REPORT  
Failure to comply with this reporting requirement may result in termination of that part of the award funding by 
Recovery Act. 

 
Not later than 10 days after the end of each calendar quarter, each recipient shall submit a report to the grantor 
agency that contains: 
• The total amount of American Recovery and Reinvestment Act of 2009, Pub. L. 111-5, covered funds 

received from that agency; 
• The amount of American Recovery and Reinvestment Act of 2009, Pub. L. 111-5, covered funds received that 

were expended or obligated to project or activities; 
• A detailed list of all projects or activities for which American Recovery and Reinvestment Act of 2009, Pub. L. 

111-5, covered funds were expended or obligated including: 
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o Name of project or activity 
o Description of project or activity 
o Evaluation of the completion status of project or activity 
o Estimate of number of jobs created and retained by project or activity in the manner and form prescribed 

by DOE 
o Infrastructure investments made by State and local governments, purpose, total cost, rationale or agency 

for funding infrastructure investment, name of agency contact. 
o Information on subcontracts or subgrants awarded by recipient to include data elements required to 

comply with the Federal Accountability and Transparency Act of 2006 (Pub. L. 109-282). 
 

• Compliance:  As a condition of receipt of funds under this Act, no later than 180 days of enactment, all 
recipients shall provide the information described above. 

 
DOE intends to append the periodic ARRA – Performance Progress Report to include reporting on the following, at a 
minimum: 

 
The results of the funding provided for the EECBG Program through the American Recovery and 
Reinvestment Act (ARRA) will be assessed according to the following performance metrics: 
 

• Jobs created and/or retained 
• Energy (kwh/therms/gallons/BTUs/etc.) saved  
• Renewable energy generated 
• GHG emissions reduced  
• Cost savings 

 
The metrics described below are designed to track the accomplishments of projects funded by EECBG.  
States must not include results reported by direct grant recipients.  Grant recipients will be presented with 
reporting requirements at the time they receive funding and will be expected to report their achievements in 
terms of the specified metrics presented below.  
 
Grant recipients will be required to report quarterly on project expenditures, and also on specific activities and 
achievements, such as square feet of buildings retrofitted.  These items tend to be outputs (actions taken by 
grant recipients) but also include some short-term outcomes (results achieved relatively soon after project 
outputs occur that lead toward attainment of ultimate project objectives).   
 
Expenditures: Accurate records should be kept on project expenditures for all EECBG ARRA funded efforts.  
The specific information to be gathered and tracked is listed below.  It will be the same for all project types: 
 

• Expenditures for project activities 
• Expenditures for administration 
• Expenditures for evaluation 
• Leveraged funds 

 
Metrics Activity:  The key metrics to be reported will vary by project type.  The minimum information to be 
reported, by project activity type, is reported below. 
 
Building Codes and Standards 

• Name of new code adopted 
• Name of old code replaced 
• Number of new and existing buildings covered by new code 

 
Building Retrofits 

• Number of buildings retrofitted, by sector 
• Square footage of buildings retrofitted, by sector 

 
Clean Energy Policy 

• Number of alternative energy plans developed or improved 
• Number of renewable portfolio standards established or improved 
• Number of interconnection standards established or improved 
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• Number of energy efficiency portfolio standards established or improved 
• Number of other policies developed or improved 

 
Building Energy Audits 

• Number of audits performed, by sector 
• Floor space audited, by sector 
• Auditor’s projection of energy savings, by sector 

 
Energy Efficiency Rating and Labeling 

• Types of energy-consuming devices for which energy-efficiency rating and labeling 
systems were endorsed by the grantee 

 
Government, School, Institutional Procurement 

• Number of units purchased, by type (e.g., vehicles, office equipment, HVAC 
equipment, streetlights, exit signs) 

 
Industrial Process Efficiency (kwh equivalents) 

• Reduction in natural gas consumption (mmcf) 
• Reduction in fuel oil consumption (gallons) 
• Reduction in electricity consumption (MWh) 
 

Loans and Grants 
• Number and monetary value of loans given 
• Number and monetary value of grants given 

 
Renewable Energy Market Development 

• Number and size of solar energy systems installed 
• Number and size of wind energy systems installed 
• Number and size of other renewable energy systems installed 

 
Financial Incentives for Energy Efficiency and Other Covered Investments 

• Monetary value of financial incentive provided, by sector 
• Total value of investments incentivized, by sector 

 
Technical Assistance 

• Number of information transactions contacts (for example, webinar, site visit, media, 
fact sheet) in which energy efficiency or renewable energy measure were 
recommended, by sector 

 
Transportation 

• Number of alternative fuel vehicles purchased 
• Number of conventional vehicles converted to alternative fuel use 
• Number of new alternative refueling stations emplaced 
• Number of new carpools and vanpools formed 
• Number of energy-efficient traffic signals installed 
• Number of street lane-miles for which synchronized traffic signals were installed 

 
Workshops, Training, and Education 

• Number of workshops, training, and education sessions held, by sector 
• Number of people attending workshops, training, and education sessions, by sector 

 
Other Activities Not Previously Defined 

• Pertinent metric information for any activity not defined above should be captured 
and included as needed 

 
Short-term Outcomes (DOE will provide supplemental guidance on how to calculate these outcomes 
to ensure consistent approaches that results can be aggregated at a regional, State and national 
level): 
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Energy Savings (kwh equivalents)  
• Annual reduction in natural gas consumption (mmcf) by sector and end-use category 
• Annual reduction in electricity consumption (MWh) by sector and end-use category 
• Annual reduction in electricity demand (MW) by sector and end-use category 
• Annual reduction in fuel oil consumption (gallons) by sector and end-use category 
• Annual reduction in propane consumption (gallons) by sector and end-use category 
• Annual reduction in gasoline and diesel fuel consumption (gallons) by sector and 

end-use category 
 
Job Creation/Retention 

• Number 
• Type 
• Duration 

 
Renewable Energy Capacity and Generation 

• Amount of wind-powered electric generating capacity installed (MW) 
• Amount of electricity generated from wind systems (MWh) 
• Amount of photovoltaic generating capacity installed (MW) 
• Amount of electricity generated from photovoltaic systems (MWh) 
• Amount of electric generating capacity from other renewable sources installed (MW) 
• Amount of electricity generated from other renewable sources (MWh) 

 
Emissions Reductions (tons) (CO2 equivalents) 

• Methane 
• Carbon  
• Sulfur dioxide  
• Nitrogen oxide  
• Carbon monoxide  

 
 

Protected Personally Identifiable Information (PII)  
 
Reports must not contain any Protected PII. PII is any information about an individual which can be used to 
distinguish or trace an individual’s identity. Some information that is considered to be PII is available in public 
sources such as telephone books, public websites, university listings, etc. This type of information is considered 
to be Public PII and includes, for example, first and last name, address, work telephone number, e-mail address, 
home telephone number, and general educational credentials. In contrast, Protected PII is defined as an 
individual’s first name or first initial and last name in combination with any one or more of types of information, 
including, but not limited to, social security number, passport number, credit card numbers, clearances, bank 
numbers, biometrics, date and place of birth, mother’s maiden name, criminal, medical and financial records, 
educational transcripts, etc. 

 
 

 
 


